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1. Start by logging into Xactus360 and click Account.
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2. The current months invoice will be displayed with the amount due and options to make a
payment.

To view previous invoices, click All Invoices.

Account _

é All Invoices Charges on your pending invoice: 3 65.50 View

Total Balance Due: & 0.00

Current.  § 0.00

Past Due 30 Days: & 0.00
Past Due G0 Days: & 0.00
Past Due 75+ Days: & 0.00

Information current as of 08-23-2022, 08:17:20 AM

3. This page allows for selection of Customer, Date, and specific monthly invoices. Click View
Selected Invoices to see more options.

Invoices

Select customer: Salzct date:
[OUR TEST RCCOUNT (CP2022) »| [ (B1l Dates) v|

Date ¥ Status | Total | Code | Customer Name Company Identifier | Invoice ID [ selact an
VWiew | September 30, 2022 | Active CP2022 | OUR TEST ACCOUNT 3424787 ]

ﬁl View Selectad Invoices I
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4. There is an option to view specific cost-centers and whether a full detail invoice is needed or
by Loan, Operator, Cost-Center, or Cost Only. The Output can either be HTML, Excel, CSV,
or PDF. Click Submit when selections have been made.

Invoices —
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Specify the Detail

— [

07/28/2023



5. Below is a sample of the invoice in PDF format.
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P.O.BCX ToTE4
PHILADELPHIA, PA 15176
Phone: 202430120 Fax: 8558845414

INVOICE

Numbar

2A2ATET

£

Sep o, 2022 - Bep 30 2025
Cuslomer Cade

CP2322

mmeruni Due

66,50

Paymeni Dua

Met 3

Flease refrence Customer Code
and Imolce2 HUm Ber o 0y e

3
OUR TEST ACCOUNT pasmen
600 SAW MILL RD
WEST HAVER, NY 06516
WARNING: This invoice has not yet been finalizeo and is subject ta change.
Effective immediatet~ please notecur naw remittance address: PO Box o724 Philadelphia, PA 151764784,
Charges for operator: Greg Plunkett [gplunkett)
Name Report 1D Ref. Num. Date  Prooluct Credit Charge
JUNIDR GOLF INC, 4353rasd 4822 Experian Business Search LR
JUNIDR GOLF INC, 43537355 OG22 Experian Premier Profile Rapert, JUMIOR GOLF, INC L]
Subtctal for operator Greg Plunkett [gplunkett)
Credits: Bl
Charges: L 1R
Total: §h3.00
Charges for operator: Megan Witt{nmwitt)
Nane Report ID Ref. Num. Cate  Prooloct Credlit Charge
TESTCASE, KEVIN AIBE25EE 12345578510 G807 AccountChek/One-Time 25
Subtotal for operator Megan Witt [nmwitt)
Cradits: o
Charges: F12.5%
Tetal: §12.50

Subtetal far cost-center WEST

Credits: 5
Charges: BE0.00
Total: $65.50

Total for DUR TEST ACCOUNT r CP2122
£

Credits: 5
Charges: E8EED
Total: §66.50

PLEASE LET US KNOW IF YOU HAVE ANY QUESTIONS OR CONCERNS AND WE WILL BE HAPPY TO HELP.
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