How to Order an Additional Mortgage
Xa Ct us 47 Ultimate Report Within Encompass®

Advancing the Modern Mortgage by lCE Mortgage TeChn0|OQY®
(Xactus360)

1. Start by logging in and opening the applicants loan file.
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2. Open the eFolder
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3. Click on the existing Mortgage Ultimate order and click Retrieve.
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4. Once retrieved, click Additional Mortgage Ultimate.
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v Income VerificationX

I Additional Mortgage Ultimate I %ment Order Experian Verify Order Manual

Borrower Order Information

Name MORTGAGE ULTIMATE Source The Wark Mumber

SSN 666-45-2928 Type of Verification Verification of Employment & Income
Status Completed
Ordered By Xactus Test
Ordered 09/24/2024, 10:20:11 AM
Completed 09/24/2024, 10:20:15 AM
Report ID 95204
Loan Number 2401000712
Fee

09/24/2024



5. Make selections for the order and click Submit.

Xactus X« | . Income VerificationX

Advancing the Modern Mortgage

Order Type

Experian Verify The Work Number Manual

Eo

Operator ID: xactusdemo Switch Operator ID

Loan Mumber
[ MORTGAGE ULTIMATE V| [ 2401000714 |

First Name Last Mame Social Security Number
[ MORTGAGE | [ ULTIMATE | [ 666-45-8921

]

| Employer Code | | Employer Name | Employee Salary Key

| | Employee ID

The Work Number Employer Search

Type of Verification

() Verification of Employment
@ Verification of Employment & Income

By submitting this order, | certify that | have a copy of the consumer's authorization.

PLEASE LET US KNOW IF YOU HAVE ANY QUESTIONS OR CONCERNS AND WE WILL BE HAPPY TO HELP.
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