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1. Start by logging into Xactus360 and opening the borrowers file from the home page. 

 
 

2.  On the left-hand side under Options, click Adverse Action Notice. 

  

 

 

 

 

 

 

 

 

How to View and Print the 

Adverse Action Notice 

Within Xactus360 
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3. Indicate who to generate the notice for and the date as well as a description of the account, 
transaction or requested credit and a description of the action taken. 

 



10/24/2023 

4. Then, check the box next to the reason(s) for credit denial. 
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5. Input the disclosure of use of information obtained from an outside source as well as the 

federal agencies used. Type who prepared the adverse action notice and their NMLS 

number. Lastly, select the method of delivery. Once all is complete, click Submit.   

 

6. A copy of the Adverse Action Notice will be displayed to print and share 

 

 

 

 

 

 

 

PLEASE LET US KNOW IF YOU HAVE ANY QUESTIONS OR CONCERNS AND WE WILL BE HAPPY TO HELP. 


