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1. Start by logging into Xactus360 and from the home page, click Order Deposit VerificationX. 

 
 

2. Complete all fields and adjust the information as needed. If more accounts are needed, click 
Add Account. 

*Please note that only one financial institution can be ordered at a time. If another institution is 
needed, please place a new order. 
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3. Then, attached the borrower’s authorization and any other supporting documents. Ensure 
the correct email address is listed to receive status updates and include a secondary email if 
needed. When all is complete, click Submit. 
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4. An email will be sent when the order is complete, and the status can be checked on the 
borrower screen within the report ID. Any available documents can be viewed or 
downloaded from this screen as well. 
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5. Click View Report or Download Report.  

 
6. Below is a sample of the completed report. 

 
7. This can also be requested from the applicant screen on the left-hand side. 

 

 

 

PLEASE LET US KNOW IF YOU HAVE ANY QUESTIONS OR CONCERNS AND WE WILL BE HAPPY TO HELP. 


