How to Approve
Authorizations for Form 8821
— Halcyon Within Xactus360

1. Once an email is received that an IRS Account Authorization is needed, click the link
provided to sign in - https://www.irs.gov/payments/your-online-account.

Xactus

Advancing the Modern Mortgage

Provide Your Tax Documents
Hello [firsiName| |lasiName|,

A request for IRS tax transcripts was generated on your behalf. You will
need to provide authorization on your IRS account in order for the
reguesat to be processed on this link: hitpa:fwweirs, gow

Steps 1o provide approval;

é1lec.1 "Sign into your Online Account”™,
2. Selact the "Authorzalions tab® then the "Powar of Altomay and Tax

Information Authorizations™ option,

3. Scroll down bo "Online Aulhorization Requests™ section.

4, Select "Approve/Reject” cplion for the pending Online Authorization
Request.

5. Scroll down and check bath boxes under the "Sign and Submil™
section of the request and click “Approve Regquest”,

To see the detalled steps please click on this Link

From,
The Halcyon Team

© 2024 Halcyon Still Water LLC. All nghts reserved.

2. Click Sign in to your online account.

Online account for individuals
English | Espafiol | FR (i) ‘ = (EE) | St | Pycckmid | Tiéng Viét | Kreydl ayisyen
Individuals Access your individual account information including balance, payments, tax . .
records and more. Related information
Who should file .. N « Online account for individuals -
Sign in to your online account .
frequently asked questions
How to file . e - . .
If you're a new user, have your photo identification ready. More information about * Appeals
When to file identity verification is available on the sign-in page. « Topic no. 653, 1RS notices and bills,
penalties, and interest charpes
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https://www.irs.gov/payments/your-online-account

3. Click Sign in with ID.me.

IRS now offers a sign-in option with |D.me, which offers access to IRS online services with a secure account that protects your privacy.
ID.me is an account created, maintained, and secured by a technology provider.

If you don't have an ID.me account, you must create a new account.

Sign in with an existing account

Sign in with |D.me

OR

Create a new account

ID.me Create an account

4. Upon signing in, click the Authorizations dropdown and select Power of Attorney and Tax
Information Authorizations.

r
*mIRS ‘ English v ‘ & Profile ‘ Help [ @ Logout

Account Home Account Balance Payments v Records and Status ~ Notices and Letters Forms Authorizations ~

Power of Attorney and Tax ax Return Transcript Authorization
Information Authorizations Authorize, reject, or view income

12U/, apProve Of reject requests for verification requests

Power of Attorney (POA) or Tax
Information Authorization (TIA)

5. Scroll down to Online Authorization Requests and click Approve/Reject next to the Pending
request. You may notice the names of Elizabeth Boonin and James Mcgowan. These
individuals are tax professionals working with Halcyon to help complete your request.

Online Authorization Requests

Requests pending your action are deleted after 120 days. If a requestis deleted, ask the requestor to send a new one to your account.

Requestor . Date Requested 2 Type = Status 3 Actions
Boonin, Elizabeth 08/31/2022 TiA Approved View

Boonin, Elizabeth 11/28/2022 TIA Approved View

Boonin, Elizabeth 11/30/ 2022 Tia Approved View
Mcgowan, James 11/16/2022 Tia Panding

Mcgowan, James 11/28/2022 TiA Pending Approve/Reject
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6. Check both boxes under the Sign and Submit section of the request. Then, click Approve
Request.

Designee Information

CAF Number 7 031523839
Hame James Mogowan
Address 303 Low Cowrt, Flernington, NJ, 0982
Date Requestad Howember 16, 2022
Tax Infermation
Foam 1040 Imcoime Tas
Tax matter

Tax Period(s) 18- 202%

Sign and Submit

I you want to approve the request, check both bowes and then select Approve Rogusest
Gl By checking this box, | authosize the designated individusl bo receive confBdential information described in this tax information suthod mstion
a hll By checking this bow, under panalties of perjury, | declare that, to the best of my knowledge and belied, all the entered information is true, comrect, and complets
REJECT REGUEST APPROVE REQUEST | b

7. You will receive notification that the request has been approved.

Power of Attorney and Tax Information Authorizations
Tax Information Authorization Approved

Request Approved

James Mcgowan is authorized to receive your confidential tax information described in this authorization.

PLEASE LET US KNOW IF YOU HAVE ANY QUESTIONS OR CONCERNS AND WE WILL BE HAPPY TO HELP.
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