HELPFUL TIPS FOR TAX

Y/
Xactus X TRANSCRIPTS

The 4506-C must be filled out completely and must be legible
and unaltered. The IRS will not accept any signs of alteration,
whether whited out, crossed out, added, or written over, even

VER. 01/09/2024

if initialed. Verification of Non-Filing is not available.

FAQ

* What is the average turnaround time to receive transcripts back?
o 5business days. The IRS states that any order placed after 3pm Eastern will
not be processed until the next day.

e Are handwritten forms accepted?

o Handwritten forms are accepted but must be legible.

e Will the IRS speak with a third party?
o The IRS will only ever speak with the consumer themselves. They will not
speak with a third party for any reason.

Reasons you might get a “No Record of Return Filed”

¢ Not enough time has passed for the IRS to enter the transcripts into their TAX
RETURN VERIFICATION system. Transcripts take between 4-8 weeks to get into

the transcript system.

e The borrower filed their taxes late, and a regular 1040a was ordered. If they filed
late, the only way to get results would be to order a Record of Account (Line 6C)

e For business transcripts, the wrong type was ordered (e.g., you need a 1065 and
ordered an 1120), or the year ending date does not match the tax period.

Transcript availability per the IRS

When your original return
shows a...

and you filed electronically,
then

and you filed on paper,
then

refund amount of no balance
due,

allow 2-3 weeks after return
submission before you request
a transcript.

allow 6-8 weeks after you
mailed your return before
you request a transcript

balance due and you paid in
full using your return,

allow 2-3 weeks after return
submission before you request
a transcript.

balance due and you paid in
full after submitting the return,

allow 3-4 weeks after full
payment before you request a
transcript.

balance due and you didn't pay
in full,

we process your return in mid-
May and you can request a
transcript by late May.

we process your return in
June and you can
request a transcript in
mid to late June. Note:
we process all payments
upon receipt.

Tax Transcript Team | transcripts@xactus.com | 800.258.3488 Ext. 1274




Tips for using the new 4506-C form to avoid IRS rejections:

e The IRS will only accept one taxpayer per 4506C form. Separate orders must be
placed for co-borrowers

e Two names can appear on the form for 1040 orders only, but the first taxpayer listed
must match the order

e You are permitted to order 1040 Joint transcripts using a single consumer or primary
it will be a joint tax return.
Sometimes you only have

borrower. There isn’t a need for more than one consumer,
This is common, especially in cases of death, divorce, etc.

one consumer, and this will still return the joint result.

e If a 1040 order has 2 names both must sign and date the 4506-C

 Name and SSN must match the order exactly

e Years on the form must match the order exactly

e The new Form 4506-C cannot be edited. IVES Participants will need to ensure their
customers fill out the form as they intend it to be processed. Lines 5 through 8 must
be complete before the taxpayer signs. The exception to this is the following:

o Line 5b, Customer File Number
o Line 5c Unique Identifier (if included) days.

Form 4506-C Department of the Traasury - Internal Revenue Service OWE Number
{Octaber 2022} IVES Request for Transcript of Tax Return 15454872
Do ot s s or ariess a1l applcable ines have been completed
Request may be rejected if the form is incomplete or illegible.
For more information about Form 4506-C, visit www.ire.gov and search IVES.
4a. Current name. 2 Spouse’s currenl name i joint vstuen and 43 are requested for boli banpsyers|
iFirst name i Middle inifial i. Last name/BMF company name i Spouse’s irsl name i Widdle inifial | iii. Spouse’s lasi name

T R Taxpayer dentiotion numbar fsee insstias]

T, Spouset taxpayer dentioal
Jr bt ke payers)

Ton Tumber f it elur ond ramsorahs are requested

o, Previous name show on 1helas! tefum fied (f aferznt from ine 13

25 SpoUSEs prEViols Name shown on The 1331 r21urn flea fdrierent Tiom e 25

i First name ii. Widdle inifial | ii. Las name- i Firsd name |n.wdm=mm\ | i Lasl name
S Gunen ddrss finciiding opl, oo, or suts £o] oy, sBie, a0 ZIP cods fses mshuclions]

T Sireel 3ddress (elLang ol oo, o SUE o] T o CE |a TF code
& Previows address shown o fhe last wlum Tiad 1 ferent fiom I1ne 3 jsae mstructions]

2 Sal aadress [MeUaing S, Foorm, oF SURE 5] |n o =T |u T aoas
5a_VES pariaipant name, 1D sumber, SOR malbo: 1D, and addmes

T IVES paricipanl tame ii. IVES garficipart ID number | i SOR mailbex 1D

. Streal address finelvding agt, roawm, o suite 7] .Gy i Slate | VILZIF cade
5. Cusome i numbat F Spaabis] (522 nnietos] S5, Lnque Baniier [F spploabie] [see mamierins]

53_Clian! nams, \=/2phons nUmBaT, 313 30d1ass 1S fiskd camnal be blank or nal sppleebis (1)

T Gliant rama

W Talephone number

i, Sireel addiess fincluding spL, roam, or suite Ao

v Gily

. Shale Vi ZIF code

Caution: This 1ax ransciplis being senttaihe fhird parly enfersd on Line 5a andfor 5. Ensure hal lines 5 1hiough & are completed before signing. isee inslrutions)

fransarpts

& Transcript requested Enter the ax form number here [1040, 1085, 1120, alc_} and chack 1he approprisle box below. Enfer only onedax form number per request far line B

& Refum Tansciel [] b. acounl Tramseridl | ]

. Fieaond of Agcouni

]

7.Wape and Income tianseript W-2, 1082E, 1096-G, elo) O

2 Enlera max of {hree form numbers here; if 1o eniny is mads, all forms wil be

sent

Line 12

b. hark fhe cheakber for faxpayer|s) requesting he wage and inaome 1ranssrpts. K no ko is ahecked, 11ansanpts will be provided for al listed taxpaye s
Line.

! ! ! I

B earor period requesied. Enfer fhe ending dateof the lax year or period using the mm dd yyyy formal fsee instructions)

!

Caution: Do nol sign fhis form urless al applicablz ines have been completed

rquested. If fhe requast appiss
sgn fhe mquesl. If signed by 3 corporate cfficer, 1 per

iy civer a1 espayer, | £arify el Rave 1he sulhary 1o axacate Fo
sig nature date.

Signature of taxpayerfs). dealare ihat | am sither fhe faxpayer whose nameis shown on line 1a or,

aprlieatle, line 23, 01

2jcinl o, 3t lesd ore spouse musfig: however, bt spovson, names and TIWe a5 haod 1 1216 222, befh syovses mus!
ontof more shrefder, pareer, massging member, quaKian,ax elrs i, eseaulr, eced
m 4508 o

n behallof the faxpaysr. Note Thi

a person authoiized o cbiin ihe 12 information
nd

izl fusies,
e ot mus b v by [R3 tfin 120 daye of

T[] signatory attests rat hefshe has read the avove

upen 5o reading

the authorty to sign the Form 4505-C. See instructions.

‘Signature for Line 1a fs2 imstuctions)

Date

Phane number of taxpayer on ine 13 or 22

[ Form 4508-G was

igned by an Aufhorzed Reprasentative

||:| ‘Signatory confirms dooument was electionioally signed

PintType name

Title (Fliae 13 bovs s = coiparation, perinership, sslile, ortrusl)

Sign
Here

Spouse’s signature jrequiced i isted on Line 22

Dale

[ Form 4506-G was signed by an Aufhiz=d Represeniaive

[T sianatory confims document was sectonizaly signed

PintType name

Instructions for Form 4506-C, IVES Request for Transcript of Tax Return

Sefion references arefo e Infemal Revenue Code
wless chenwise naled
Future Developments
Forthe sfestinformation aboul Form 4608-C and its
instruciions, go fo www s gov and search IVES
irmsion amumy recen! developmenis affecting
suah 3 el anasied afer e

g .uwm e posted or
W N Fom 46024 alaten e e empany
requesiing fiansciipts and incieased fhe number of Wage
and Incame Iranseiipls requests
General Instructions
Caution Do nof sign fis form unless 3l a ppicabie lines
have been complaied
Designated Recipient Notification Secfion 6143/c}
imits disclosuse 3nd uss of reurn informiion iaceivad
FUrsuant io the-taxgayers consen and holds fhe recipien!
sutjeot 1o penalfies for any unaufhorized acoess. cther
use, o edisclosure withont he fax payer's express
prmission of raquast
Taxpayer Notifisation Sestion #103ja} limits disciosure
and use of refum information provided pursuan 1o your
consent and helds fha recipiant subject o panatlies
broughl by prvaie ight of acfion. for any unauthoized
ancess, oihar use, of redisciosure withou! your expiess
prmission of raquest

Purpose of formi Use For 10 tequest fax return
normation 1heagh an itoiced s pariicipant. You
will dasignate an [VES paricipant o racaive fhe
information o line 52
Mote: I you are unsure cfwhich fype of franscript you
ned. check with 1he pary requesting your tax
information
Where to file Tha IVES paricipant wil {3 Form 4508-C
wilh 1he approved IVES aover shest fo their assig ned
Senice Cenfer

Chart for ordering transcripts

Faxthe requests with
the approved
aoversheet to

Wyour zssigned Service
Center is

Zusin IVES Team
2440408208

Ausiin Submission
Processing Genter

kansas Gy Submission
Progessing Genler

Fansas Gity IVES Taam
2442408128

Line b Enter up o 12 numeiic charasters o arsate 3
urique eustomer file numberfhat wil appear on the
franscripl Thecusiomer fie number cannol contain an
SN, ITIN or EN. Gompelion of ihis line is nol required
Line 2. Enfer up o 12 alpha-numeric sharscters 1o
create a urique idenifier that will show in fhe malbes fle
information. The unique ideniifier sannoct confain an 55H
MIN or EIN. Gompiefion ofhis ling s not req uired

Note I you vse an SSH, we wil ot inpu fhe information
andihe cusiomer fia numbsror rigus iderifer wil
reflect 3 generic eniry of “363503353%"

Line 54 Enter the Glient company name, address

phone number in fhe indicated fields. A Giiant cnmpany
reasives the requested fax liansciph from fhe 1V

il ant HARE THES pricpant i i he e
company. ihe IVES pariicipan information should be:
enteted on Line 5a and 5d. These fiekds cannol be Wank
o el Applicatle [NA

Line 6. Enler anly one ax form num ber | 1045, 1085,
1120, efc.) per requesi for all e B1ransc ipls requast
types.

Line Ba. fefurn Transariptincludes most of fhe line ifems
i atax relum s fled wilh the IR3. A tax elum tanscip)
does nol reflecl changes made fo fhe acaouni afler Ihe
relum is processed. Transziipls are only availabie for the
Form 1040 series, Form 10485, Form
o m 11205

Refum franseiipis i avalabie forihe cuneni year and

relums processed during the picr 3 processing years.
Line Bb Account Transcip contains information on the
financial stafus of the account, such 35 payments made
n fhe acaoun, penalty sssessments, 2nd adjusiments
made by you ar 1he RS afer fhe etui was fled. Return
information is limited o items such as tex lisbiity and
esfimatad 2 payments. Accountiranseipts 218 availzbia
formost returns.
Line Ba. Feaond of Agcounl provides fhe most detailed
informaion as 1 is a combinaiion o the Refum Trnseip
and fhe Aceouri Transeripl. Availabie for curren year and
2 pior fax years
Line 7.The IRS can prowide 2 fransznpt fhat includas
data from fhese information refums: Form W-2, Farm
106 serias, Form 1068 series, of Form 5438 sefias
franscripl. Enler upio fhise information refurn types. H m
speciic jastad, 3l forms will ba prowided. Stafe
sl information is not inzluded Wit 1he Form W-2.
information. The IRS may be atle 1o provide 1his

for upto 13 years. Iniormation far

51

Ggden Submission
Processing Gantar

Ogden WES Team
2440408120

Specific Instructions
Line 1ai2a [if spouse is 3isa raquestad). Far IMF
Fiquests: Enferthe Firsl, Middia Infial, and Lasl Name
in he indicaied fislds. H all haracters will 1ol 1, please
antar up 15 12 for First name and 22for Lsst name. For
EMF Requests: Enter fhe company name in fhe Last
Hame fied. f all aharaclers wil nof #1, please enfer up
2

Line 1b/2b [ spouss s aiso requasted). Enterihe sccisl
‘seautty number [SSN or individual f3xpayer idenifioation
mumber [ITIN}for fhe individual listed on fine 13 including
ract format, or aniar e

Hanfificafion numbar [EIN forfha busingss listad on line.
1a inaluding 1he dashes in the aoreat for
Line 1o/25 [ spouse i aisa raquestad]. Enter your
Frevious name as shown an your last fled fax refum it
dfarent fhan fine 1.
Line 3 Enfer your cureni address in fhe indiczted
falds. f you use 3 P.C. Box, Inciude f and 1he numbar
inhe Guriant Address field.
Line 4 Enfer the address shown on fhe Last refurn fled if
dfarent from fhe address antered on line 3.
Mote I fhe addresses on lines 3 and 4 are differend 2nd
Yo hava nof changad your addrass with the IRS, fie

rm 8222, Ghange of Address, or Form 82228, Ghange
of Addrass or Responsibie Parly — Business, with Form
450G

fha curtent yaa is genarally not susilste ui ihe yasr
afterit is filed with ihe IRS. For axam e, Form W-2
information for 2016, fled in 2017 wil kefy 10f be
avallabie fiom the IRS unfl 2018, W you need Form W-2
information for refirement purposes, you should contact
he Sesial Sacuity Adminisiration af 1-890-772-1213.
Line 8. Enter fhe nd daie of the lax year or period
requesiedin mmdd yyyy format. This may be 2 calendar
year, facal year or quarkr, Enfer each quarler requested
for quariedy refums. Exampls; Evler 1231 2018 for 4
Galendar year 3018 Form 1240 trznsci pl

Yot U2 ohsch th bew Jn th Signaluse

e Ko ackmowledge you heus the uberity

e sl andraquee s ket T frm

be processed if wichecked.

Signature and date, Form 4508-C must be signed and
daled by the {axpayerlisted on line 1a and, flisted, 2a.
The IS musl recetve Fom 4506-G within 120 days of
he dae signed by ihe faxpayer or if will be
Ensure fhat all applicable ines, including lines 52 1hrugh
& are completed Lefors sign
ulhorzed Representative: & eqrseriafuecan sigs
a fapayar fthe tax payer has
sachicaly aenegam his authority 1o 1he representaive
im 2048, line 5a, and Form 2848 is sfiached fo fhe
“equect  yos o Hei at Low, e of Kir,
o Baraidars, von it b o foesiatich 3 maeral
interestin ihe estate of frusi. f Fon igned by
3 epresanioiva. the Auihafesd Rapmssrisiva ok
box musl be marked

Eleetioniz Signature: Caly IVES paricipans thal opl in
o the Electronic Signaiure usage oan acoepl eleciionic
signatures. Goniact he IVES paricipant for spproval and
guidance for elecironic signatures. ({ihe Form 4506-G is
‘signed electronically, ihe Elecioric Signafure check box
must be marked

Individuals. Tianscipls isted on line & may be furnished
40 effher spouseif jcinly fled. Signatures ate required for
all tapayers listed on Line 1a and 2a

Corparations. Generally, Form 4506-G can be signed by
Ipanattcer navmg \ega\ authorty 1o bind fhe
canersicn. |24 an fhe boad of

o e et g . of 91 4 e or
emmee nwitlen request by any pincipal cifcer and
atfested fo by the-secretary o ofher fficer. A tona fide
sharehelder of reaond owning 1 pesent of more of fhe
outslanding skek of fhe corpoiation may submi a Form
4508-C: bl mus! provide documentafion o suppert the
requeste s right o receive fhe iformation.
Parinerships. Generally, Form 4506-G can be signed by
any person who wss 3 member of he parinership during
any part of the fax pericd requasted on lina 8.

Al others. See seafion $123jey i he laxpayer has died
s inschvent, is a dissclved eorparafion, orif 3 In
guarfian, execulor, recsiver, o adminisiiator is agiing for
the- 1ax payer

Documentation. For enfifies oiher fhan individuals, you
must atfach fhe authorzation dogument. For exampie,
s could behe lefferiom the principal officer
aulhorizing 21 employee of the corporation or ihe leffers
sestamentsry sulhorizing an individualfo aci for sn esfate.

Privacy iset and Papervrork Reduetion Aot Notice. We
askor the information on {his form o estabish your ight
42 gain access o fhe requesi=d fax informaiion under fhe
Internal Revanue Gods. Wa need 1his information fo
propey idenify 1he tax informaion and respond o your

including your 35K or EIH. i you do nof provide fhis
information, we may not e 3be fo procass your raquest
Providing fals or fraudulent information may subiet you
fo penalies
Fiaufing uses of this information include giving i 1o fhe
Depariment of Jusice o civl and oiminal ifigation. and
sifies, slates, the Distrid of Golumbia, and U5
oommonweslihs and possessions for use in adminsieing
thel x| aws. We may alsc disalose {his information fo
lher counfries under a fax Irealy, o federal and state
aqendies fo enforse federal nontax aiminal laws, of 1o
tederal law enforcament and inteligence agencies fo
ombal fencism.
Vou are noi required fo provide ihe informsiion requesied
o s form fhaiis sutject fo fhe Pspemork Reduction Act
unless theform dispisys 3 valid OB control number

ks of tacorts iafing i 3 form or ifs instnuctions must
b refained as long as fhair somants may bacome
malerial in 1he adminisiiafion of any Ilemsl Reve nue
law. Geneally, f5x istums and rsfurn information are
confidertial, 23 tequired by section §108.
The fime needed focom plele 3nd fle Form 408G wil
vary depending on individual circumstances. The
asfimated aversge ime is:

Learning about the lave or the form . . -1 min

Preparing the fory 12 min
i, assembing, and sending

the form to the IR 20 min

Hyou have comments concerming {he scouracy of fhese
me esfimates or suggestions for making Form 4308-G
smpler, wa would be happy Io hear fiom you. You can
wie 1o:

Infernal Reve e Senvice:

Tax Faims and Publigalions Division

1111 Consllution Ave. MW, IF-8528

Washingion, DT 20204

Do net send fhe form fodhis sddress. Insiead, see Where
12 fl2 on fhis page.

Catalog Mumbar 72627P
For Privacy Act and Paperwork Reduction Act Notics, see page 2
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If needed, below are the form formatting details:

Form Coordinates:

Will use X x Y to list the coordinates of the object on the page. All coordinates are pulled from the top left corner of the
field/check box.

X = left to right direction.

Y = top to bottom direction.

Form Sizes:

Page Size: 8.5" x 11".

Form Area: 7.9in x 10.55in.

Instruction Area: 7.9in x 10.2in.

Instruction Column Area: 2.5in x 9.85in with a 0.2in gutter between columns

Page Margins:
Left, Right, Top Margins: 0.3in.
Bottom Margin: 0.5in (from page edge to bottom border line).

Field Margins:
0.05in from a line or check box

Form Fonts:

Captions (C), the visual text of the form, Arial, 7 point, unless specified below (use of bold an italic as indicated on form).
Values (V), the fillable field, Arial, 12 point.

Form Header Fonts:

Form - Arial, 10 point, Centered aligned.

4506-C - Arial, Bold, 15 point, Centered aligned.

(April 2022) - Arial, 9 point, Centered aligned.

IVES Request for Transcript of Tax Return - Arial, Bold, 15 point, Centered aligned.

Department of the Treasury - Internal Revenue Service - Arial, 8 point, Centered aligned.

OMB Number 1545-1872 - Arial, 9 point, Centered aligned.

Form Footer Fonts:

Catalog Number 72627P - Arial, 8 point, Left aligned.

www.irs.gov - Arial, 8 point, Centered aligned.

Form - Arial, 8 point, Right aligned.

4506-C - Arial, Bold, 12 point, Right aligned.

(Rev. 4-2022) - Arial, 8 point, Right aligned.

For Privacy Act and Paperwork Reduction Act Notice, see page 2 - Arial, Bold, 8 point, Left aligned.

Instruction Fonts:

Title: Arial, Bold, 12 point, Centered aligned.

Subheaders: Arial, Bold, 9 point, Left aligned, 3 point spacing below.

Body/Table Text: Arial, 7 point, Left aligned, 3 point spacing below (use of bold an italic as indicated on form).

Borders:

Top Page Border: 2 point, black, solid, X: 0.3in x Y: 0.3in
Bottom Page Border: 2 point, black, solid, X: 0.3in x Y: 10.5in
Field Borders: 0.5 point, black, solid

Bold Borders: 1 point, black, solid

Check Boxes (CB): 10 point square (W: 0.1389in x H: 0.1389in).

Line 8 Field Coordinates:
:0.3in x Y: 7.1in; W: 0.3in x H: 0.2in

X X:4.75in x Y: 7.1in; W: 0.3in x H: 0.2in
X:0.7in x Y: 7.1in; W: 0.3in x H: 0.2in X:5.15in x Y: 7.1in; W: 0.3in x H: 0.2in
X: 1.1in x Y: 7.1in; W: 0.4in x H: 0.2in X:5.55in x Y: 7.1in; W: 0.4in x H: 0.2in
X:2.55in x Y: 7.1in; W: 0.3in x H: 0.2in X:7.0in x Y: 7.1in; W: 0.3in x H: 0.2in
X:2.95in x Y: 7.1in; W: 0.3in x H: 0.2in X: 7.4in x Y: 7.1in; W: 0.3in x H: 0.2in
X:3.35in x Y: 7.1in; W: 0.4in x H: 0.2in X:7.8in x Y: 7.1in; W: 0.4in x H: 0.2in

Note: the sizing of the fields in this form are off to fit the data, follow the numbers proved.



